
 
 

 

 

LONDON  BRIDGE  BUSINESS  ACADEMY 
 

 

Please send all applications to this address: 

 
UKVI 

SPONSOR 

LICENSE 

 LONDON BRIDGE   BUSINESS    ACADEMY    LT D. NU MBER 
53 Farringdon  Road,  London EC1M   3JB 7T4X0JE 57 

Tel: 02074042222 Em ail:   info@lbbag lobal.com TIER  4 
Fax : 02074043333 Website: www.lbbag loba l.com   (Reg:  No 4947131) GENERAL 

Please  fill  the  application   form  on the  basis  that  you  are  complying w ith  the  Terms  & Con dition s found 

at the  back  of the  application   on page  2. 
 

 

Surname: ---------------------------------Forename(s)  ----------------------------    Mr/Mrs/Ms 

UK Address --------------------------------------------------------------------------------------- 

City: ---------------------------------------------------------    Postcode-------------------------- 

Home Telephone: -----------------------------    Work / Mobile: ------------------------------- 

Email-----------------------------------------------    Student Registration no------------------- 

 

Qualifications----------------------------------------------------Date------------------------------ 

Next  Of  Kin:  Full  name  ----------------------------------------Mobile------------------------- 

UK Address: --------------------------------------------------------------------------------------- 

Any Additional Information: --------------------------------------------------------------------- 
OVERSEAS STUDENTS ONLY [Proof Needed] 

 

Overseas Ho m e Ad d r e s s --------------------------------------------------------------------------- 

City-----------------------------------------Country------------------------------------------------- 

Nationality------------------------Passport  number---------------------D.O.B.  ------------------ 

Edexcel BTEC Higher National Certificate and Diploma in Business (level 4) 
Kindly note : 

 
The units selected for the course are listed below, please ensure you are aware there is no other choice available. 

The units include the BTEC Business core units marked below as well as the optional units not marked. 

 

 
 
LBBA  For all 

Application  Please 

post to: 

London  Bridge 

Business  Academ y 

53 

Farringdon  Road, 

Lon do n 

EC1M  3JB 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

AT TA CH 

PASSPO RT 

SIZE 

PICT URE  

 
 

1.   Business & The Business Environment - Core unit 

2.   Marketing Essentials – Core unit 

3.   Human Resource Management – Core unit 

4.   Management and Operations - Core unit 

5.   Management Accounting  - C o r e u n i t 

6.   M a n a g i n g A S u c c e s s f u l B u s i n e s s P r o j e c t – C o r e u n i t 

7.   Business Law 

8.   Financial Accounting 
 

 
 

Edexcel BTEC  Higher  National   Diploma   in Business   (level  4)  Duration:  12 months, Fees : Total £6125.00 

C l a s s e s a t: LONDON BRIDGE  BUSINESS ACADEMY, 53 Farringdon Road, London  EC1M 3JB 

Please visit  our  w ebsite :   w ww .lbbag loba l.com for more information,  before applying. 
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LONDON BRIDGE BUSINESS ACCADEMY  

UKVI SPONSOR  

LICENSE NUMBER  

7T4X0JE57  
TIER 4 GENERAL 

 

 

TERMS AND CONDITIONS /INFORMATION ON FEES BTEC  
1.      STUDENTS ON STUDENT VISAS (CAS) AND STUDENTS APPLYING FOR STUDENT LOANS MUST TAKE A MINIMUM OF FOUR MODULES EACH 

TERM TO MEET THE REQUIRMENTS OF THEIR VISA AND TO COMPLY WITH THE TIMETABLE AND ATTENDANCE REQUIREMENTS.  
2.      TO BOOK A PLACE ON THE COURSE, A MINIMUM, NON REFUNDABLE DEPOSIT OF £300/00 PER COURSE IS REQUIRED.  
3.      FEES PAID IS NON-REFUNDABLE EXCEPT AS SET OUT IN SECTION 4 BELOW.  
4.      IF A STUDENT VISA APPLICATION HAS BEEN REFUSED, THEN THE AMOUNTS PAID WILL BE REFUNDED, LESS AN ADMINISTRATION CHARGE OF  

£500 (PLUS ANY COURIER AND TRANSFER CHARGES) ON PRODUCTION OF THE FOLLOWING DOCUMENTS:  

a.       COPY OF THE VISA REFUSAL LETTER (APP200),  

b.      COPY OF THE STUDENT’S PASSPORT SHOWING BOTH A PHOTOGRAPH AND SIGNATURE; AND  
c.      WHERE THE PAYER WAS NOT THE STUDENT, AN ORIGINAL AUTHORITY LETTER FROM THE STUDENT AUTHORISING THE 

REPAYMENT TO THE PAYER.  
REFUNDS WILL ONLY BE MADE UNDER THIS PARAGRAPH IF REQUESTED IN WRITING WITH THE NECESSARY SUPPORTING  
DOCUMENTS WITHIN FOUR WEEKS AFTER THE COMMENCEMENT OF THE COURSE (PUBLISHED DATE) SHOULD THE STUDENT 
BE APPLYING FOR A VISA FROM ABROAD.  

5.     SHOULD STUDENTS ( CAS) HAVE COMMENCED THE COURSE AT THE COLLEGE AND THEN BE REFUSED A VISA PROVIDED IT IS WITHIN FOUR 

WEEKS AND FULL FEES HAS BEEN PAID THEY WILL THEN BE ALLOWED A REFUND OF HALF (50%) OF THE FULL FEES PAID.  
6.      WHERE THE STUDENT HAS SUPPLIED INCORRECT, FRAUDULENT OR MISLEADING INFORMATION, THE STUDENT WILL AUTOMATICALLY BE  

WITHDRAWN  FROM  THE COURSE, AND WILL NOT BE ENTITLED TO A REFUND  OF ANY FEES PAID. IF A VISA APPLICATION  IS REFUSED ON THE  
GROUNDS THAT THE STUDENT WAS UNABLE TO PROVIDE THE NECESSARY  DOCUMENTS,  DEMONSTRATE  ADEQUATE  FINANCIAL SUPPORT,  OR  
IF THE VISA APPLICATION HAS BEEN MADE LATE BY THE STUDENT, LBBA IS NOT ACCOUNTABLE AND IN ANY OF THESE OR SUCH 
CIRCUMSTANCES LBBA WILL NOT ACCEPT ANY RESPONSIBILITY TO REFUND ANY OF THE TOTAL FEES PAID. ALL STUDENTS ARE ADVISED OF 
THIS AND TO BE AWARE OF UKBA GUIDELINES.  

7.      STUDENTS ISSUED A CAS FOR THE PURPOSE OF A VISA APPLICATION MAY NOT WITHDRAW HIS OR HER APPLICATION; UNDER THESE 
CIRCUMSTANCES NO REFUNDS WILL BE ALLOWED.  

8.     ANY STUDENT REQUIRING A CAS LETTER WOULD NEED TO PAY AT LEAST 80% OF THE FEES DUE FOR THE DURATION STATED IN THE CAS 
LETTER, NOTE THE REMAINING FEES WILL BE PAYABLE ON COMMENCEMENT OF THE COURSE  

9.     SHOULD NONE VISA FEE PAYING STUDENTS HAVE COMMENCED THE COURSE AND FOR ANY REASON NEED TO WITHDRAW FROM THE 
COURSE PROVIDED IT IS WITHIN FOUR WEEKS AND FULL FEES HAS BEEN PAID THEY WILL BE ALLOWED A REFUND OF HALF (50%) OF FULL 
FEES PAID.  

10.    DISHONOURED CHEQUES - AN ADMINISTRATION CHARGE OF £ 50.00 WILL BE PAYABLE.  
11.   THE COLLEGE RESERVES THE RIGHT TO REPORT OFFENDERS TO THEIR PROFESSIONAL BODY AND APPROPRIATE AUTHORITIES IN 

ACCORDANCE TO POLICIES AND PROCEDURES.  

12.   THE COLLEGE RESERVES THE RIGHT TO CHANGE ANY ASPECT OF A COURSE INCLUDING AVAILABILITY OF THE COURSE, COURSE DATES, 
CURRICULUM, TUTORS, AND MATERIAL AT ANY TIME.  

13.   THE COLLEGE RESERVES THE RIGHT TO DISMISS ANY STUDENT AT ANY TIME WHOSE STANDARD OF CONDUCT IS IN BREACH OF WHAT THE 
COLLEGE CONSIDERS APPROPRIATE BEHAVIOR, SUCH AS FOR THE NON-PAYMENT OF FEES, FAILURE TO MEET THE ONGOING ATTENDANCE 
REQUIREMENTS OR LATE COMMENCEMENT OF STUDY. THE COLLEGE RESERVES THE RIGHT TO INFORM THE APPROPRIATE AUTHORITIES 
WHERE A STUDENT HAS BEEN REMOVED FROM THE COLLEGE AS PER ABOVE PARAGR APH. NO FEES WILL BE RUNDABLE FOR ANY STUDENT 
DISMISSED UNDER THIS SECTION.  

14.   FEES ARE PUBLISHED SEPARATELY FOR EACH TERM AND IS PAYABLE BY ALL STUDENTS STUDYING AT THAT TIME UNLESS THEY HAVE PAID 
FULL FEES FOR THAT COURSE PRIOR  TO THE PUBLICATION  OF THE NEW FEES. THEY WILL NEED TO PAY THE NEW FEES. PAYING A DEPOSIT  
DOES NOT PREVENT ANY FEE INCREASE  BEING APPLIED. STUDENTS APPLYING THROUGH  STUDENT LOAN COMPANY (SLC WILL BE AWARE OF  
THE FEES CHARGES)  

15.   ALL FEES EXCLUDE AMOUNTS PAYABLE TO THE PROFESSIONAL BODY FOR STUDENT REGISTRATION, EXCLUDES BOOKS AND OTHER 
RELEVANT MATERIALS.  

16.   STUDENTS WILL BE ALLOWED UP TO ONE WEEK ON THE COURSE FROM THE START DATE TO REGISTER WITH THE AWARDING BODY 
THROUGH THE COLLEGE. THE REGISTRATION FEES FOR BTEC IS CHARGEABLE AT £250/00 (NON REFUNDABLE FEE) AND PAID TO THE 
COLLEGE THE COLLEGE RESERVES THE RIGHT TO REGISTER FEE PAYING STUDENTS PROVIDED THE FULL FEES FOR THE COURSE HAS BEEN 
SETTLED.  

17.    STUDENTS APPLYING FOR STUDENT  FUNDING MUST COMPLY WITH SLC TERMS AND CONDITIONS  KEEP THE COLLEGE INFORMED  AT ALL  
TIMES OF THEIR COMMUNICATION WITH SLC, INFORMATION ON HOW TO APPLY FOR FUNDING IS FOUND ON THE WEBSITE AND AT 
ADMINISTRATION DESK. STUDENTS ARE ADVISED TO APPLY FOR FUNDING SUBJECT TO DOCUMENT APPROVAL AND THE 

INTERVIEW.  
18.    FULL COURSE FEES IS PAYABLE  ON THE COMMENCEMENT  OF THE COURSE  UNLESS STUDENTS ARE APPLYING THROUGH  STUDENT LOAN  

COMPANY.  
19.    ASSIGNMENTS MUST SATISFY THE STANDARDS SET BY THE COMMITTEE IF NOT THE COLLEGE IS NOT LIABLE TO ACCEPT THEIR ASSIGNMENT 

STUDENTS WILL BE ADVISED ON THE NECESSARY IMPROVEMENTS.CHARGES FOR LATE SUBMISSION BE APPLICABLE AT £80/00 PER 
ASSIGNMENT.  

20.   LATE SUBMISSION OR DEFFERAL OF ASSIGNMENT AND PRESENTATIONS ARE SUBJECT TO APPROVAL. LATE SUBMISSIONS WILL BE 
CHARGEABLE AT £80/00 PER ASSIGNMENT AND AT £50/00 PER PRESENTATION.THIS FEE DOES NOT INCLUDE EXTRA SUPPORT IF 

REQUIRED.  
21.    RESUBMISSION FEE IS CHARGEABLE AT £80/00 PER ASSIGNMENT THE DATES FOR RESUBMISSIONS WILL BE FOUND ON THE NOTICEBOARD.  
22.   STUDENTS WHO ARE FUNDED BY THE SLC BUT WHOSE TUITION FEE LOAN DOES NOT COVER THE FULL COST OF TUITION MUST PAY THE 

REMAINDER OF THE TUITION FEES EITHER IN FULL OR VIA AN INSTALLMENT PLAN AGREED WITH THE COLLEGE.  

23.   STUDENTS IN RECEIPT OF SLC FUNDING WHO MAY WITHDRAW AFTER 4 WEEKS OF THE COMMENCEMENT AND PRIOR TO THEIR FEE BEING 
PAID BY SLC WILL BE PERSONALLY LIABLE FOR PAYMENT OF THE TUITION FEE FOR THE PERIOD THEY ATTENDED COLLEGE.  

24.   IN THE SITUATION WHERE A FUNDED STUDENT DOES NOT WISH TO CONTINUE RECEIVING FINANCIAL SUPPORT FROM THE SLC, THE 
STUDENT WILL BE PERSONALLY LIABLE FOR THE PAYMENT OF THE OUTSTANDING BALANCE OF THE COURSE FEE.  

25.    NOTICEBOARD AND PORTAL MUST BE CHECKED FOR INFORMATION AT ALL TIMES. FOR TIMETABLES, DEADLINES AND ANY CHANGES.  
26.    KINDLY ENSURE THE COLLEGE HAS THE CORRECT DETAILS SUCH AS EMAIL ADDRESS, PHONE NUMBERS, NEXT OF KIN AT ALL TIMES.  
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